NETWORK MANAGER/SYSTEM ADMINISTRATOR 

STAUNTON SCHOOL DISTRICT #6 

Work Year: 12 months 


Reports to: Superintendent and Building Principals
GENERAL QUALIFICATIONS 

1. Associate degree (or higher) in related field.
2. CompTIA  A+ certification required.
3. 3+ years Hardware and Software troubleshooting experience preferred.

4. Experience with Microsoft Server 2003 and 2008 administration required.
5. Experience installing, configuring and maintaining network devices (switches, routers, access points, etc) required.

6. Experience installing and terminating CAT5 cable and data jacks preferred.
7. Experience troubleshooting, installing and configuring: Microsoft Windows operating 

systems (Windows XP, Vista, 7)& Microsoft Office 2003/2007 required.
8. Additional software experience: Sophos Antivirus, Skyward Financial, Skyward school management pkg., Drive Shield, & Network computer imaging software preferred. 
9. Self-motivated, detail-oriented, ability to manage multiple tasks/projects in a fast-paced environment. Required
10. Excellent communication and people skills required.
11. Experience in K-12 school environment preferred.
DUTIES AND RESPONSIBILITIES 
1. Install and configure district WAN, LAN hardware (PCs, servers, infrastructure equipment, etc.)
2. Install, configure, maintain, analyze and troubleshoot hardware including Windows XP/Vista/7 desktops, laptops, PDA, NICs, IDE drives, PCMCIA devices, printers, print servers, LCD projectors, SmartBoards.
3. Load, upgrade, and maintain software applications on district networks.
4. Provide support and provide routine maintenance on building hardware including (but not limited to) building computers, AV equipment and video surveillance system.
5. Respond to building technology problems quickly and efficiently and thoroughly document all service calls.
6. Organize, deliver, setup and assist (as needed) with portable technology equipment.
7. Organize and maintain hardware-related supplies for district.
8. Maintain accurate hardware inventory records for the building.
9. Participate in training classes as requested by Superintendent.
10. Provide orientation services for new employees and students, covering: technology usage, standard application familiarization and overview of tech services available.
11. Add, remove and modify staff and student network accounts as necessary.
12. Process and manage Student/Staff Acceptable Use Policies.
13. Backup staff and student network data.
14. Perform other duties as assigned or requested by Superintendent and Building Principals.
15. Patiently articulate complex technological concepts to school staff.
16. Prepare, submit, and manage annual technology department budget.
17. Annually complete ERATE process for district.
18. Update, follow, and (every 3 years) write District Technology Integration Plan.

19. Identify and present instructional technology grant opportunities to the administrative team.

20. Promote the Technology Department in a positive, enthusiastic way throughout the school.
