College Rep. Visit Request

A college representative from ______________________________________________ will be visiting SHS on _______________________________________ at ___________ during _____ hour. This will take place in room ________________________________. Please get permission from your teacher to be absent from this class on this date. Please return this form with your teacher’s signature back to Mrs. Cress at least 2 days before the representative is scheduled to visit. Please remember to check in with your teacher first (for attendance) before coming to the meeting.

Class you will miss: _______________________________________________________

Teacher:_________________________________________________________________

Teacher’s Signature:_______________________________________________________

------------------------------------------------------------------------------------------------------------

This is a reminder of the guidelines for being released from high school classes to talk to college representatives:

· Students must sign up at least two days in advance in the guidance office. 

· Tests and other important class assignments should be your first priority. There will be information available in the guidance office for you to pick up later if you can't attend in person. Be reasonable when deciding if you can afford to miss a class. 

· Write down the dates and times of upcoming visits so you don't forget. 

· Remind your teacher the day before that there is a college rep coming that you signed up to see. 

· Report to your class for attendance-taking before seeing the representative. 

